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FI Demo 1: Creating a Basic Ad Hoc Query FI Demo 1: Creating a Basic Ad Hoc Query 
The following demonstration will show how to create a basic ad hThe following demonstration will show how to create a basic ad hoc query in BEx Query Designer using oc query in BEx Query Designer using 

the Financials InfoCube (AFRS Payroll the Financials InfoCube (AFRS Payroll –– ZPY_C51).  This demonstration will create a query that includesZPY_C51).  This demonstration will create a query that includes::

�� Payroll Costs by BienniumPayroll Costs by Biennium

�� Payroll Costs by AFRS AgencyPayroll Costs by AFRS Agency

�� Payroll Costs by ObjectPayroll Costs by Object

�� Payroll Costs by SubPayroll Costs by Sub--ObjectObject

Concepts covered in this demonstration include:Concepts covered in this demonstration include:

I.I. Accessing BEx Query DesignerAccessing BEx Query Designer

II.II. Creating a New Ad Hoc QueryCreating a New Ad Hoc Query

III.III. Adding Key FiguresAdding Key Figures

IV.IV. Adding CharacteristicsAdding Characteristics

V.V. Adding Free CharacteristicsAdding Free Characteristics

VI.VI. Adding FiltersAdding Filters

VII.VII. Adding VariablesAdding Variables

VIII.VIII. Saving the Ad Hoc QuerySaving the Ad Hoc Query

IX.IX. Running the Ad Hoc QueryRunning the Ad Hoc Query

X.X. Ad Hoc Query ResultsAd Hoc Query Results

FI Demo 1: Basic Ad Hoc Query ResultsFI Demo 1: Basic Ad Hoc Query Results
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I.  Accessing BEx Query DesignerI.  Accessing BEx Query Designer

FI Demo 1: Creating a Basic Ad Hoc Query FI Demo 1: Creating a Basic Ad Hoc Query 

1.1. Logon to the HRMS Business Intelligence via SAP GUI as describedLogon to the HRMS Business Intelligence via SAP GUI as described in the Business Explorer (BEx) in the Business Explorer (BEx) 

module.module.

2.2. DoubleDouble--click the click the ““Start the Start the 

Business Explorer AnalyzerBusiness Explorer Analyzer””

link.link.

It may be necessary to click on the 

User Menu icon to display the user 

menu screen.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
I. Accessing BEx Query Designer, ContI. Accessing BEx Query Designer, Cont……

3.3. Click the Click the ““BEx AnalyzerBEx Analyzer”” menu item.menu item.

4.4. Select Select ““ToolsTools””..

5.5. Click Click ““Query DesignerQuery Designer””..

OR OR 

3.3. Click the Tools icon on the BEx Query Analyzer Click the Tools icon on the BEx Query Analyzer 

toolbar.toolbar.

4.4. Click Click ““Create New QueryCreate New Query…”…”..
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
I. Accessing BEx Query Designer, ContI. Accessing BEx Query Designer, Cont……

Result:  BEx Query Designer will be opened in the Standard View.Result:  BEx Query Designer will be opened in the Standard View.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
I. Accessing BEx Query Designer, ContI. Accessing BEx Query Designer, Cont……

To change the view to SAP BW 3.x view: To change the view to SAP BW 3.x view: 

1.1. Click the Click the ““ViewView”” menu item.menu item.

2.2. Select Select ““PredefinedPredefined””..

3.3. Click Click ““SAP BW 3.x ViewSAP BW 3.x View””..

Result: SAP BW 3.x View is Result: SAP BW 3.x View is 

displayed.displayed.
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1.1. Click the New Query icon        from the BEx Query Click the New Query icon        from the BEx Query 

Designer toolbar. Designer toolbar. 

FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
II. Creating a New Ad Hoc QueryII. Creating a New Ad Hoc Query

2.2. Click on the Click on the InfoAreasInfoAreas tab, if necessary.tab, if necessary.

3.3. Expand the AFRS Payroll InfoArea from the Expand the AFRS Payroll InfoArea from the ““New New 

Query Query –– Select InfoProviderSelect InfoProvider”” screen.screen.

4.4. Select AFRS Payroll Select AFRS Payroll 

(Technical Name (Technical Name –– ZPY_C51).ZPY_C51).

5.5. Click Open.Click Open.

Result:  The New Query: Select InfoProvider screen is Result:  The New Query: Select InfoProvider screen is 

displayed.displayed.

Click the Technical Names icon to View InfoArea Click the Technical Names icon to View InfoArea 

Technical Names.Technical Names.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query

III. Adding Key FiguresIII. Adding Key Figures

1.1. Expand the Key Figures Expand the Key Figures 

section by clicking on the section by clicking on the 

Expand icon.Expand icon.

2.2. Drag&Drop AFRS Dollars Drag&Drop AFRS Dollars 

from the Key Figures section from the Key Figures section 

to the Columns section of to the Columns section of 

the query. the query. 

This will add the Payroll This will add the Payroll 

Costs to the ad hoc query Costs to the ad hoc query 

results.results.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
IV. Adding CharacteristicsIV. Adding Characteristics

1.1. Expand the AFRS Time Expand the AFRS Time Dimension.Dimension.

2.2. Drag&Drop the Biennium Characteristic to Drag&Drop the Biennium Characteristic to 

the Rows section of the query.the Rows section of the query.

3.3. Expand the General Ledger Dimension.Expand the General Ledger Dimension.

4.4. Drag&Drop the Agency Characteristic Drag&Drop the Agency Characteristic 

from the General Ledger Dimension to from the General Ledger Dimension to 

the Rows section of the query.the Rows section of the query.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
IV. Adding Characteristics, ContIV. Adding Characteristics, Cont……

5.5. Expand the Master Account Expand the Master Account 

Coding Dimension.Coding Dimension.

6.6. Drag&Drop the Object Drag&Drop the Object 

Characteristic from the Characteristic from the 

Master Account Coding Master Account Coding 

Dimension to the Rows Dimension to the Rows 

section of the query.section of the query.

Adding the above Characteristics Adding the above Characteristics 

will allow the employee to view  will allow the employee to view  

Payroll Costs by Biennium, Payroll Costs by Biennium, 

Agency and Object.Agency and Object.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
V. Adding Free CharacteristicsV. Adding Free Characteristics

1.1. Drag&Drop the SubDrag&Drop the Sub--Object Object 

Characteristic from the Master Characteristic from the Master 

Account Coding Dimension to Account Coding Dimension to 

the Free Characteristics the Free Characteristics 

section of the query.section of the query.

Adding the above Free Characteristic Adding the above Free Characteristic 

will allow the user to add the Subwill allow the user to add the Sub--

Object to the ad hoc query results Object to the ad hoc query results 

once the query has been run.  Subonce the query has been run.  Sub--

Object will not be included in the Object will not be included in the 

initial results.initial results.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
VI. Adding FiltersVI. Adding Filters

The Filter does not have a value at this 

time.  It must be restricted or a Variable 

must be added.  See the next section 

(section VII – Adding Variables) for steps to 

add the Filter variable for In-Period.

1.1. Expand the AFRS Time Expand the AFRS Time 

Dimension.Dimension.

2.2. Drag&Drop the InDrag&Drop the In--Period  Period  

Characteristic from the AFRS Characteristic from the AFRS 

Time Dimension to the Filter Time Dimension to the Filter 

section of the Query Designer.section of the Query Designer.

Adding the above Filter will restrict Adding the above Filter will restrict 

the results of the ad hoc query based the results of the ad hoc query based 

on the Filter value.on the Filter value.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
VII. Adding VariablesVII. Adding Variables

1.1. Right click the Right click the ““InIn--PeriodPeriod”” in in 

the Filter Section.the Filter Section.

2.2. Select Select ““RestrictRestrict””..

3.3. From the From the ““Select Values for Select Values for 

AFRS InAFRS In--PeriodPeriod””, select , select 

““VariablesVariables”” in the in the ““ShowShow””

field.field.

4.4. Select Select ““InIn--Period (Period (yyyyppyyyypp))””

and click the and click the ““Move to Move to 

SelectionSelection”” button.button.

5.5. Click OKClick OK

6.6. Add the variable for Agency Add the variable for Agency 

the same way.the same way.

Adding the above Variables Adding the above Variables 

will prompt the user to enter will prompt the user to enter 

an Inan In--Period and Agency prior Period and Agency prior 

to running the ad hoc query.  to running the ad hoc query.  

The results of the query will The results of the query will 

be restricted by the values be restricted by the values 

entered by the user.entered by the user.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
VIII. Saving the Ad Hoc QueryVIII. Saving the Ad Hoc Query

1.1. Click the Save Query icon      from the Click the Save Query icon      from the 

BEx Query Designer toolbar.BEx Query Designer toolbar.

2.2. Enter the query Description in Enter the query Description in 

the Description field of the the Description field of the 

Save Query As prompt.Save Query As prompt.

3.3. Enter the query Technical Enter the query Technical 

Name in the Technical Name Name in the Technical Name 

field of the Save Query As field of the Save Query As 

prompt. prompt. 

4.4. Click Save.Click Save.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
IX. Running the Ad Hoc QueryIX. Running the Ad Hoc Query

1.1. Click the Execute Query on the Click the Execute Query on the 

Web icon      from the BEx Query Web icon      from the BEx Query 

Designer toolbar.Designer toolbar.

2.2. Enter report Variables.Enter report Variables.

3.3. Click OK.Click OK.

If prompted, enter your BI User Name and If prompted, enter your BI User Name and 

Password.Password.
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
X. Ad Hoc Query ResultsX. Ad Hoc Query Results

Biennium Characteristic

Agency Characteristic

Object Characteristic

Sub-Object Free 

Characteristic

Dollars Key Figure
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FI Demo 1: Creating a Basic Ad Hoc QueryFI Demo 1: Creating a Basic Ad Hoc Query
X. Ad Hoc Query Results, ContX. Ad Hoc Query Results, Cont……

Query Results with Sub-Object 

Free Characteristic

Drag&Drop the Sub-Object 

Free Characteristic to the 

query results


